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Welcome! This guide will show you how to make a name change to an Activity, Department, Division or ORG.

Let's get started!
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UCROFC X New Request Close

Select the Activity | V1tab.
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Natural Account | V1 @ Account UCOP | V1 Flex2 | V1 > Select Viewpoint ¥ ‘ ED
Q < > 3 Step1/1 m
iy

! v Name Description US Properties Locations History
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» D1zzzzz
Q 0 Properties
» D2zzzzz
» [3zz2772
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Select the Activity | V1 tab.
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UCR( X New Request Close
v Select the Search field.
Q
Natura ACTIVITY [ V1 ¢ FUND | V1 Flex1| V1 Flex2 | V1 > Select Viewpoint > ‘ [I]
In the future, you can click the arrows below to TOTACT Activity
drill down to find your desired field before the
By next step.
I v Description US Properties Locations History
) § Total Activity
Step 1/1 Back Q 15 Properties
Name TOTACT
Start Date
End Date
Summary Yes
% Enabled Yes
Allow Posting No
Allow Budgeting No
Description US Total Activity
Level 1
Parent
Description
UC_DEPARTMENT_TYPE General Campus - Other
TOTACT
Select the Search field.

In the future, you can click the arrows below to drill down to find your desired field before the next step.

https://edm-ucriverside.epm.us-phoenix-1 .ocs.oraclecloud.com/epm/ 3/7
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UCROFC New Request Close
Y :
Natural Account | V1 X FUND | V1 Flex1| V1 Flex2 | V1 > Select Viewpoint b ‘ ED
Enter AO1000 into the search bar.
i TOTACT Activity
A01000
S
! v Name Step 1/1 m ption US Properties  Locations  History
» DTotact o Total Activity
Q 15 Properties
Name TOTACT
Start Date
End Date
Summary Yes
% Enabled Yes
Allow Posting No
Allow Budgeting No
Description US Total Activity
Level 1
Parent
Description
UC_DEPARTMENT_TYPE General Campus - Other
TOTACT

This is where you will enter your desired value.

For testing purposes, enter A01000 into the search bar.

UCROFC
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Natural Account | V1 Account UCOP | V1 ACTIVITY | V1

&
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Q 201000 vx[ ¢ 0 =
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v Activity

Select the desired option.

~ [ po10oo

A01000
D01000

© A01000 g
© A01494
© A01528
© A02521
» [IDiv224

» [Doren

» [10RGR2

» [orei

» [oRrGH

1 Result(s) TOTACT >ORG10 > DIV100 >D01000 > A01000

Select A01000 under the search bar.

https://edm-ucriverside.epm.us-phoenix-1 .ocs.oraclecloud.com/epm/
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New Request

FUND | V1 Flex1| V1 Flex2 | V1 > @ m
A01000 Activity
Description US Properties Locations History
Total Activity -
Q 15 Properties
School of Education
School of Education General Name A01000
SOE Deans Office Dept S
SOE Deans Office End Date
SOE Development Office Summary No
SOE F&A and ICR Funds 4 Enabled Yes.
SOE Deans Unallocated Allow Posting Yes
School of Education Academic Allow Budgeting Yes
Bourns College of Engineering Description US SOE Deans Office
College of Humanities Arts & Social Sc... Level 5;
School of Business. Parent DO1000
College of Natural & Agricultural Scien... Description

UC_DEPARTMENT_TYPE General Campus - Other
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UCROFC
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1Result(s)

Select New Request.

< | Request 5944

v Draft
8 Request for UCROFC created by Kristina
Breckenridge.
) ! [
ov
a4 0 0
All Items

No items to display.
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)
ACTIVITY | V1 FUND | V1 Flex1]| V1 Flex % kv ‘ m
TOTACT Select New Request. Activity
> 4
Name Description US Propertie Step 1/1 m
» [ ToTACT £ Total Activity
Q 15 Properties
Name TOTACT
Start Date
End Date
Summary Yes
»
Enabled Yes
Allow Posting No
Allow Budgeting No
Description US Total Activity
Level 1
Parent
Description

UC_DEPARTMENT_TYPE

You can edit the request number here.

General Campus - Other
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l Submit | | Actions v I [ Done ‘
ACTIVITY [ V1 FUND | V1 Flex 1| V1 > Select Viewpoint > ‘ [I]
Q A01000 v x < > % L TOTACT Activity
v Activity ! v Name Description US Properties Locations History
A01000 » [IToTACT 8 Total Activity
DO1000 Q 15 Properties
* Name TOTACT
Start Date
End Date
Summary Yes
% Enabled Yes
Allow Posting No
Allow Budgeting No
* Description US Total Activity.
Level 1
Parent
Description
1 Result(s) TOTACT UC_DEPARTMENT_TYPE General Campus - Oth

You can edit the request number here in the future, but do not do so today as this is just an example for the guide.

https://edm-ucriverside.epm.us-phoenix-1 .ocs.oraclecloud.com/epm/
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v Draft Interactive
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o ftems to display

UCROFC - Request 5953

Natural Account | VI Account UCOP | V1 ACTIVITY | V1

Q Ao1000 vx| ¢ 2 =&

~  Activity “ Name

A01000 ~ [DITOTACT
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[ orGt4
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Activity Node Modification Request

FUND | V1 Flex1] V1

Description US
Total Activity

School of Education

Sehool of Edueation General

SOE Deans Office Dept

‘SOE Deans Office

SOE Development Office

SOE FA and ICR Funds

SOE Deans Unallocated

Schaol of Education Academic

Bolirns College of Engineering

College of Humanlties Arts & Sodial Sclences
School of Business

College of Natural & Agriculural Sciences
University Extension

University Library

Academic Senate.

Ausiliary Services
Chancellor

41

Flex2 | Vi
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| [ Actions | [ pone |

Step o1

Activity List (Do N¢
A01000 ‘When the properties table appears, update
the name and description before hitting
Submit.
Properties  Locations  Hists
— o [ NEEED
Q =
s
Start Date
End Date
Summiary No
Enabled Yes
Allow Posting Yes
Allow Budgeting Yes

When the properties table appears, you will edit the Name and Description US below.

Do not edit anything right now as this example is just for testing purposes.

Request 5953 i
Draft Interactive
Request for UCROFC created by Kristing
Breckenridge.

B . = @
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o ftems to display

UCROEFC - Request 5953

Natural Account | V1 Account UCOP | V1 ACTIVITY | V1
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~  Activity I Name
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~ Dowioo
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O A01S28
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» [oren
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» [IoRew
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FUND | V1 Flex1] V1

Description US
Total Activity
Sehool of Edueation
Schoal of Education General
SOE Deans Office Dept
: SOE Deans Office
SOE Development Office
SOE P and ICR Funds
SOE Deans Unallocated
School of Education Academic
Bourns College of Englneering
College of Humanities Arts & Sodial Sciences
School of Business
College of Natural & Agricultural Sciences
University Extension
University Library

Academic Senate

Auxiliary Services
Chancellor
PP S A

41

Flex2 | V1

AO10¢

Properties

Q

* Deseription US
Level
Parent.
Description
UC_DEPARTMENT.TYPE
UC_NSF_CODE
UC_PRIMARY_ACTIVITY

Tree Label

Activity Lis
00

Locations

« Name
Start Date
End Date
Summary
Enabled
Allow Posting
Allow Budgeting

* Description US
Level
Parent
Description
UC_DEPARTMENT.TYPE
UC_NSF_COBE
UC_PRIMARY_ACTIVITY

Tree Label

SOE Beans Office
5

D01000

General Campus - Ofher

510 - Education
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[ actions - | | pone |

Step 1ot m
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Select Submit.
15 Properties

A01000

SOE Beans Office
5

BO1000

General Campus - Other

510 - Education

The Submit button becomes available to click on (bold) after you make changes to the properties table or name.

This is an example for training, so DO NOT HIT SUBMIT.

https://edm-ucriverside.epm.us-phoenix-1 .ocs.oraclecloud.com/epm/
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Thank you for completing this Oracle Guided Learning Tutorial!
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